
Date Submitted: 

Construction Permit Application 

305 North Dallas Street Rice, Texas 75155 

Phone: 903-326-7500 
ALL information is required for submittal (Incomplete application WILL Not be processed)

ALL PERMIT REQUEST MUST BE EMAILED TO: bfunes@ricetx.gov 

---------

Company Name: ____________ Contact Person: ____________ _ 

Contractor Address: 
-----------------------

City: _____________ State : ______ Zip: ______ _ 

Phone Number: Email: ---------- --------------------

Job Address _____________ Property Owner: _______________ _ 

Job Type: Residential Commercial 

Estimated Cost: ____________ Total Building Square Footage: _________ _ 

Job Description:-----------------------------------

Plumber: License# 
------------------- --------------

Electrician: License#: 
------------------ -------------

Mechanical: License#: ------------------
--------------

ALL RESIDENTIAL MINIMUM PLAN REQUIREMENTS FOR SUBMITTAL AND REVIEW 

New House: 1 Complete Digital Set- (including site plan, foundation plan, floor plan, cross section plan, electrical 

plan, roof & floor framing , elevation & res- check or 3rd party.) 

Remodel / Addition: 1 Floor Plan (include details, scope of project and energy data if required) 

Other Project: Provide detailed drawing and/or measurements as needed 

ALL COMMERCIAL MINIMUM PLAN REQUIREMENTS FOR SUBMITTAL AND REVIEW 

New Building: 1 complete set / 1 digital- (including all site, civil plans, landscape, and drainage) 

Interior Finish Out/ Renovations to Existing Building- (no expansion of Facility)- 1 Complete Digital Set 



CONSTRUCTION PERMIT SUBMITTAL REQUIREMENTS 

CONSTRUCTION DOCUMENT SUBMMITTALS: Six (6) copies of the completed set plus a digital 
copy, of construction documents are required for plan review. Construction documents must be 
submitted along with complete permit application form. 

• An additional set of plans will be required for fire sprinklered buildings
• An additional set of plans will be required for projects with required health and safety

review

NOTE: Drawings containing a label such as "not for construction" or "for pricing only" will not be 
accepted for permit application.

PROFESSIONAL LICENSE: Each drawing and document shall be sealed, signed, dated and designed 
by a State of Texas Registered Architect, Registered Engineer, Registered Interior Designer, 
where applicable as required by the State of Texas Engineering and Architect Practice Act.

Drawings must be drawn to scale, dimensioned and of sufficient clarity.
1. Site plan (a)
2. Floor plans and roof plans
3. Exterior elevation
4. Door schedules, window schedules, hardware schedules
5. Construction details: Interior elevations and interior finish schedules
6. Structural plans must include: foundation plans, roof and floor framing plans, wall sections

and details
7. Mechanical, electrical and plumbing site plans and schedules
8. Plumbing plans (including riser diagrams)
9. Mechanical plans
10. Electrical plans (including riser diagrams)
11. Certified Energy Compliance Report (b)
12. Asbestos Survey (for renovation or demolition permits) (c)
13. Texas Department of Licensing and Regulation architectural barriers project registration

information (d)

The Plat must be approved and the Site plan must be released by the City of Rice

Additional Resources
• U.S.Department of Energy: www.energvcodes.gov
• Texas Department of Health, Asbestos Program Branch: 1-512-834-6600
• Texas Department of Licensing and Regulation: 1-800-803-9202 & www.license.state.tx.us



Preliminary Plat Checklist 

The following is a list of requirements for Preliminary Plat applications as found in Rice's City 
Ordinances. A completed checklist must be submitted with each application. Applicants shall indicate 
compliance with standards by checking adjacent to the standard. Failure to comply with standards could 
result in rejection of application and/or delay of preliminary plat approval. 

• Preliminary Plats shall comply with the following graphic format and general standards:
- A reproducible racing and six (6) copies of the plat
- Any existing or proposed deed restrictions
- An application requesting the city to process the preliminary plat
- A listing of adjacent property owners and other property owners within two hundred (200) feet of the

property to be subdivided with addresses as recorded by the County Clerk
- A check in the amount of the filing and review fee

• The plat shall be drawn to a scale of one inch to two hundred (1" = 200') feet or larger on sheets of a
maximum size of twenty-four inches by thirty-six inches (24" x 36") regardless of the size subdivision and
shall show or be accompanied by the following information:

a. The name of the subdivision, which shall not duplicate an existing or pending subdivision
b. A complete legal description by metes and bounds of the land being subdivided
c. Proof of ownership of the land to be subdivided
d. The total acreage and total number of lots and blocks within the subdivision
e. The name of the registered engineer, registered public surveyor or land planner responsible for

preparing the plat North point, north to be at top of sheet
f. Date, each revision shall bear a new date
g. Boundaries of subdivision shall be drawn in very heavy lines and shall include overall dimensions and

bearings Boundary lines and adjacent right-of-way lines of the proposed subdivision drawn with
dashed lines

h. A tie to an original corner of the original survey of which said land is a part
i. Name and location of adjacent subdivisions, streets, easements, pipelines, watercourses, etc., and the

property lines and name of adjacent property owners in unsubdivided tracts
j. Existing and proposed topographic and plain metric features within the subdivision, including

watercourses and ravines, high banks, width of existing or proposed easements, contour lines at two
(2) foot intervals, and any other physical features pertinent to the subdivision

k. In conjunction with the topography map a drainage rational formula shall be provided and the
frequency, concentration time and runoff factor and quality shall be provided

l. Existing transportation features within the subdivision including the location and width of rights-of-
way, streets, alleys and easements

m.Proposed features including location, width, surfacing, and names of streets; approximate width and
depth of all lots, location of building lines, alleys and easements; and schematic plan and outline
specifications for drainage, sanitary facilities, and utilities. Approximate location, size and depth of
all existing and proposed utilities Show the names of those uses of land parcels that are intended to
be dedicated for public use or reserved in the deeds for the use of property owners in the proposed
subdivision. If proposed use is unknown, designate as unrestricted

The following certification shall be placed on the Preliminary Plat:
o APPROVED AS SUBMIT TED FOR PREPARATION OF FINAL PLAT
o APPROVED WITH MODIFICATIONS AS ATTACHED FOR PREPARATION OF FINAL PLAT



OWNER AUTHORIZATION AND REPRESENTATIVE DESIGNATION 
PROPERTY DESCRIPTION: 
Subdivision:___________________________ Total Number of Acres: _________  Zoning Classification: ______________ 
Total Number of Lots: __________ Location: __________________________________

PROPERTY OWNER INFORMATION AND AUTHORIZATION 
Name/Company: ________________________  Address:______________________________ City: ________________________  
State: _________ Zip Code:__________ Phone: ________________________  Email:________________________ 

PROJECT REPRESENTATION (CHECK ONE): 

________ I will represent the application myself; OR 
________ I hereby designate _______________________________________(name of project representative) to act in 
the capacity as my agent for submittal, processing, representation, and/or presentation of this request. The 
designated agent shall be the principal contact person for responding to all requests for information and for 
resolving all issues relative to this request. 

I hereby certify that I am the property owner of the property and further certify that the informatio provided on 
this development application is true and correct. I have selected the above submittal type, represeantion, and 
landscape incentive of my own volition and not at the request of the City of Rice. 
Property Owner's Signature:________________________ Date: __________

STATE OF: _______ _ 
COUNTY OF: _________ _ 
BEFORE ME, a Notary Public, on this day personally appeared _________________ _ 
(printed property owner's name) the above signed, who, under oath, stated the following. "I hereby certify that I 
am the property owner for the purposes of this application; that lal information submitted herein is true and 
correct." 
SUBSCRIBED AND SWORN TO before me, this the ______ day of _______________, 20 _____ _

NOTARY PUBLIC in and for the State of Texas 

PROJECT REPRESENTATIVE INFORMATION (COMPLETE IF DESIGNATED BY OWNER) 

__ Engineer      __ Purchaser                 __ Tenant              __ Preparer       __ Other  (specify):_______________________

Name: _____________________________________        Company Name: __________________________ Date: __________________ 

Address: _______________________________________ City: _________________   State:  ___________Zip Code: ________________ _ 

Phone:  _____________________________________Email: _____________________________________      



Disclosure of Interests 

Every question must be answered. If the question is not applicable, answer with "N/ A". 
NOTE: If  the Project Representative is not the Property Owner, this form must be filled out by both 
the Property Owner and the Project Representative. 

A. Do you believe that a City official* or City employee** may have a conflict of interest in the
property or application referenced on the reverse side? O Yes O No

B. If so, state the name of each City official or employee of the City of Rice known by you that
may have a conflict of  interest in the property or application referenced on reverse side.

C. State all information upon which you base the belief (use additional paper, if necessary).

I certify that all information provided is true and correct as of the date of this statement, that I have not 
knowingly withheld disclosure of any information requested; and that supplemental statements will be 
promptly submitted to the City of Rice, Texas, as changes occur. 

Name of Certifying Person (print): 

□ Property Owner □ Project Representative

Signature of Certifying Person:

*Mayor, City Council members, Planning and Zoning Commission members, and Zoning Board of
Adjustment members.
**City Manager, City Secretary, City Attorney, and all department heads



Final Plat Checklist
A completed checklist must be submitted with each application. Applicants shall indicate compliance with 
standards by checking the box adjacent to the standard. Failure to comply with standards could result in 
rejection of application and/or delay of final plat approval. 

Final Plat/Replat Format & General Standards (check if provided)
o The final plat shall be printed on tracing cloth, mylar or comparable substitute, sheets of twenty-four inches by

thirty-six inches (24" x 36") or multiple thereof and to a scale of one (1) inch to one hundred (100) feet. Where more
than one (1) sheet is required, an index sheet of maximum size, twenty-four inches by thirty-six inches (24" x 36") shall
be filed showing the entire subdivision at a reduced scale.

o A title including the name of the subdivision; the name of the landowner or owners; the name of the registered
engineer or registered public surveyor responsible for the preparation of the plat; the scale and location of the
subdivision with reference to an original corner of the original survey of which said land is a part; the date, north point,
and total acres in the subdivision shall be included on the plat.

o The certificate of the registered engineer or licensed surveyor who surveyed, mapped and monumented the land shall
be placed on the face of the plat as follows:
THE STATE OF TEXAS
COUNTY OF NAVARRO
That I, _____ , do hereby certify that I prepared this plat from an actual and accurate on-the-ground survey of the land
and that the corner monuments shown thereon were properly placed under my personal supervision, in accordance with
the Subdivision Regulations of the City of Rice, Texas.
Signature and seal of registered Professional Engineer or Surveyor

o A "Certificate of Ownership" and dedication to the public of all streets, easements, alleys, parks, playgrounds,or other
dedicated public uses, signed and acknowledged before a notary public by the owners and any holders of liens against
the land shall be submitted with the plat.

o An accurate on-the-ground boundary survey of the property with bearings and distances and showing the lines of all
adjacent streets, easements, and alleys with their names and width. (Streets, alleys, and lot lines in adjacent
subdivisions shall be shown dashed.) All necessary data to reproduce the plat on the ground must be shown on the plat.

o A "Certificate of Approval" is to be signed by the Mayor on the face of the plat.
o The plat shall show all existing features within the area being subdivided, such as existing

watercourses,railroads, width of streets, alleys and easements, to be retained and other physical features deemed
pertinent to the subdivision.

Streets, alleys and easements that are to be dedicated shall be shown with the following engineering data:

o For Streets: Complete curve data (Delta, Length of Curve, Point of Curvature, Point of Reverse
Curvature,Point of Tangency) shown on the centerline or on each side of the street; length and bearing of all tangents;
dimensions from all angle points of curve to an adjacent lot line shall be provided.

o For watercourses and Easements: Distance to be provided along the side lot lines from the front lot line or the high bank
of a stream. Traverse line to be provided along the edge of all large watercourses in a convenient location, preferably
along a utility easement if paralleling the drainage easement or stream.

o Lot and block lines and numbers of all proposed lots and blocks with complete dimensions for front, rear and side lot
lines.

o Building setback lines shall be shown on all lots.
o Two sets of plans and specifications certified to by a registered professional engineer shall be provided for the

installation of water, wastewater, paving, and drainage, said plans and specifications must be prepared in accordance
with the City's established standards and approved by the City Building Inspector prior to the beginning of any
construction of the subdivision.

o A receipt showing that all taxes have been paid shall be submitted with the final plat.
o The City Council shall review the final plat, and when satisfied that all conditions and requirements have been met, The

City Council shall approve said plat using the following format:

Approved this ______ day of __________________, 20_____, by the City Council of the City of Rice, Texas.
MAYOR ______________________
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Rice \A/ater Supply 
Rice, Atma �Ennis• Telico 

"This institution is an equal opportunity provider." 
PO Box 137 Rice, Texas 75155 

(903)326-5551

Ricewatersupolv@grnail.com 

Ricewatersupply.4@gmail.com 

Ricewatersupply.5@gmail.com 

Check List for SUBDIVISION NEW Membership 

Membership Number ____ _ 

The following items are required: 

Office use only 

Work Order Made_ 
Page ____ _ 
Seq. ____ _ 
RT. ____ _ 
Pump ___ _ 

1. ____ An application for Hydraulic Investigation to be sent to the engineer for

approval. (Fee of $100.00) for one meter. Subdivision consists of 3 meters or more, 10

meters or less the cost is $250.00 plus $100.00 per lot. The subdivision cost for 10

meters or more is $500.00 plus $100.(;0 per lot.

2. ____ Preliminary Plat- a review the overall layout of the lots and streets.

3. ____ The location of the to be found on the map in the water office and

determination made if a road bore is needed. If it is a subdivision the plat will need to be

approved by local governing authority such as City of Corsicana, City of Rice, City of

Alma, City of Ennis, Ellis County or Navarro County.

4. ____ The prospective owner or owners of the membership must sign a Service

Agreement.

5. ____ The prospective owner or owners of the membership must provide Proof of

Ownership of the property. This can be a Deed, Divorce decree, etc.

6. ____ The prospective owner or owners must sign a Right of Way Easement in

front of a notary. Easement filing fee is $50.00.

7. ____ Final plat- Legal document that is recorded with County Recorder's office.

8. ____ Our office to be furnished with the page, volume, and county where deed is

recorded.

9. ____ An inspection fee of $50.00 will be charged for Customer Service Inspection.

10. ____ Customer shall install a service isolation valve (Cut off Valve) on customer

side of meter before meter will be turned on.

11. ____ Lab fees on line extensions $75.00 for each sample.

12. ____ Must have valid 911 address.



GENERAL CONTRACTOR 
REGISTRATION APPLICATION FORM 

Mailing Address:305 N. Dallas St. - P.O. BOX 97Rice, TX 75155
Phone# (903) 326-7500 
Email: bfunes@ricetx.gov 

Fill out the form, and return to the address above. 
Please provide a copy of your current state license along with the registration form.

__________ I would like register as a General Contractor with the City of Rice 

General Contractor Name/Company Name: _______________________________________________________

Business Address: _____________________________________________ City: ________________State _______

Phone: ___________________ Fax:___________________ Email: ________________________________________

State of Texas License number (if applicable): ________________________________________

I am of good character and reputation and skilled in the profession of General Contractor; and am willing to 
be governed by the City of Rice, Texas and Ordinances relative to such work under the license herein sought.

Signature: __________________________________ Date:________________

THIS SECTION FOR OFFICE USE ONLY 
Do not fill out this portion of the form. 

Registration Number: _______________________ 
Date Registration Issued: _____________________
Date Registration Sent: ___________________






















