
Employment Opportunity

PART – TIME
Planning & Zoning Administrator                     


          
   $11.50/HR.
Requirements:  High school diploma or equivalent and a minimum of five years’ experience in a customer service environment. Accurate keyboarding skills required. Bi-lingual a plus.
Job Summary: Processes permit applications, collects appropriate frees, maintains related permitting, inspections, and contractor information. Responds to customer inquiries to development and permitting process; schedules and enters inspection records; assists with planning and managing activities associated with economic development.
An application and complete job description may be obtained from Rice City Hall, 305 N Dallas Street, Rice, TX 75155.  Applications accepted until position is filled.
